Group Evaluation Cover Sheet

Name: ______________________________________________________________/100

INTRO

___ /10 Context, Criteria, Summary, Outline:  Briefly Describe Context: Who, What, Where, Why, When 

___ /10 List and Describe Criteria: How: What were the expectations; what was supposed to be accomplished? How was this performance measured; what was the means or method used to rate the performance? 

BODY

___ /20 Criteria Match Strengths in Detail: List specific evidence of improvement and success; always refer to specific actions, dates, assignments, projects, historical instances etc.; compare directly to specific criteria and expectations.  Summarize underlying strengths: what general abilities helped him achieve the given goals? 

___ Self Evaluation

___ Group Evaluation

___ Group Members Evaluation
___ /20 Criteria Match Weaknesses in Detail: List specific evidence of weaknesses and incomplete work; always refer to specific actions, dates, assignments, projects, historical instances etc.; compare directly to specific criteria and expectations. 

___ Self Evaluation

___ Group Evaluation

___ Group Members Evaluation
___ /15 Summarize Toward Future Goals; Establish New Criteria:  Clarify current and future goals and expectations. What must be done to apply the strengths and ameliorate the weaknesses? How will you know in the future whether or not these future goals and expectations are being met; how will success and failure be measured in specific terms (projects, dates and deadlines, skills and abilities etc)?  

___ Self Evaluation

___ Group Evaluation

___ Group Members Evaluation
GENERAL

___ /5 Build and Maintain Goodwill, use You Attitude, frame information persuasively etc.

___ /10 Formatting:


Is the message correctly formatted as assigned?

___ /10 Editing: 
Is the writer’s zipper up or down?

___/100 Total Points
