Sheet Properties
To edit the title block, the
sheet properties, add or delete
a sheet right click anywhere on
the sheet in the design space
and select the desired option.

To edit the sheet’s title block
select Edit Sheet Format. This
will allow the user to input text
into non linked properties.
To set the sheet scale, the type of
projection, sheet size, drawing
template, datum starting letter select
properties.

Change the name of
the sheet to aid in
finding parts,
subassemblies, and
full assemblies, more
quickly in large
drawing packages.

Displays the sheet
template being used.
Use browse to select
another template.
Create a custom
sheet size if the
default is not desired.

See Third Angle VS First Angle for additional information.
Note: Third angle must always be used for this course.

Displays the starting letters
for both Datum and
section/detail view labels.
This can be edited to fit the
user’s needs.

Creating a New Sheet Template
Description: It is often useful to create a standard template for team projects to ensure a
standard drawing package format and to eliminate the need to re-enter standard information,
such as the project name.
Note: SolidWorks will not save the type of projection with the sheet format. Always check
drawings to ensure they are employing third angle projection.

Once all desired changes have been made
to the sheet template, right click
FileSave Sheet Format.
SolidWorks will prompt for a saving
location and a file name. Be sure to save it
in either a personal or team folder.

Adding/Renaming/Deleting Sheets
To change the name of the new sheet right click
on the sheet and left click rename. Also by
right clicking on the sheet icon the user can edit
the sheet format, add a sheet, delete a sheet,
copy the sheet, or enter the sheet properties
toolbar.

A drawing package can be stored in one file
location. To add sheets to a drawing package
left click on the new sheet icon .

