<Show>

Stage Manager: <Name>
Design Meeting Report

Date:
  



  

Personnel Reporting Absent: 
 


Personnel Reporting Late:
	Start Meeting:
	Stop Meeting:

	 
	  


	General

· 

	Actors

· 

	Director – <Director>, <Asst. Director>
· 

	Scenery – <Designer>, <Asst Designer> 
·  

	Costumes – <Designer>, <Asst Designer>
· 

	Lights – <Designer>, <Asst Designer>
· 

	Sound – <Designer>, <Asst Designer>
· 

	Props – <Designer>, <Asst Designer>
· 

	Makeup/ Hair – <Designer>, <Asst Designer>
· 

	Public Relations and Marketing – <Coordinator>
· 


